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00MeHa 1e/I0BbIMH MOJAPKAMH H 3HAKAMH /1€/10BOro rocTenpuuMCTBA
B MYHHIMIIATHHOM 010UKeTHOM JOMIKO/ILHOM 00pasoBaTe/IbHOM yupekaeHnn ropoaa Kyprana «/lerciuii can
KomOuHupoBanHoro Buaa Ne7 «Kopabimmo)

1. OOmmue moJ10KeHHs

1.1.  IlpaBuna oOMeHa HeNOBLIMH MOJAPKAMH M 3HAKAMH JEJOBOr0 TOCTENPHHMCTBA B
MyHnuuunansHoM OIOKETHOM JOIIKOJABHOM 0O0pa3oBaTe/IbHOM YupekaeHHH ropojaa Kyprana
«Jlerckuit can xomOunuposanHoro Bujaa Ne7 «KopaGmuk» (manee — Ilpasuia) paspaGoranbl B
COOTBETCTBHH ¢ noyioxkeHUsMH KoHerutyuuu Poccuiickolt @enepauun, PeaepanbHoro 3akoHa ot
25 nexabps 2008 r. Ne 273-D3 «O npoTHBOAEHCTBUH KOPPYILHE» W IPUHATEIMH B COOTBETCTBHH C
HUMH HHBIMH 3aKOHOJATEIbHBIMH H JIOKAILHBIMH aKTaMH.

1.2. IlpaBuna onpenensioT eauHsle 1a Beex paborHukoB MBJIOY «Jlerckoro cama No7
«Kopabnuk» TpeOoBaHHA K JapEHHIO H NPUHATHIO JEJIOBLIX NOJAPKOB.

1.3. YupexeHue noaiepKuBaeT KOpIOPaTHBHYIO KYJIbTYPY, B KOTOPO# J€JI0BbIE MOMAPKH,
KOPNOPaTHBHOE TNOCTENPHHMCTBO H INPEACTABHTEIbCKHE MEPONPHATHA pacCMaTpUBAIOTCA TOJILKO
KaKk MHCTPYMEHT Il YCTAaHOBJIEHHSA H IOAJCP)KaHHS JENOBBIX OTHOLICHMH M Kak NpOsBICHHE
001IENPHHATON BEXKJIMBOCTH B XOJ€ ACATEJIBHOCTH Y YPEIKIACHHA.

1.4, VYupexaeHue HMCXOOHUT M3 TOro, YTO [JOJrOBPEMEHHbIE [I€JIOBBIE OTHOLLIEHHS
OCHOBBIBAIOTCS Ha JOBEPHH M B3aMMHOM yBakeHHH. OTHOLUEHHS, [IPH KOTOPHIX HAPYLIACTCs 3aKOH
W MIPHHLMIIEI A€TOBOH 3THKH, BPEIAT pelyTALlMU Y YpeKIeHHS U YeCTHOMY HMEHH ero padoTHHKOB,
M HE MOryT OOecrneydTh YCTOHYHBOE IOJIrOBpeMeHHOe pasBHTHe YupexiaeHus. Takoro poaa
OTHOLUEHHS He MOryT OBITh NPHEMJIEME] B TpakTUKe paboThl YupeKIeHus.

1.5. Je#icrBue IlpaBun pacnpocTpaHsercss Ha BceX paOOTHHKOB YupekIeHusi, BHe
3aBHCHMOCTH OT YPOBHS 3aHUMAaeMOi JOIKHOCTH.

1.6. Nannele ITpaBuna npecneayioT cleayolHe LeH:

obecneyenre enuHOOOpa3sHOr0 NMOHHMAHHMA POJIH H MECTa JEJOBBIX MOJAPKOB, AEI0BOro
roCTEeIIPHHMCTBA, [IPEACTABUTEILCKUX MEPONIPHATHIH B I€I0BOM MpaKTHKe Y YperKIeHH,

OCYIIECTBJICHHE  YIIPaBJICHYECKOH M  XO34HCTBEHHOH  JEATENBHOCTH  YupexaeHus
HCKIIIOUYHTEIBHO Ha OCHOBE HaJIEKalIUuX HOPM M NPaBHII JEI0BOI0 MOBEACHH, Oa3upYIOLUXCs Ha
MPUHIMNAX KadyecTBa MPENOCTABICHHUS YC/YT, 3allMThl KOHKYPEHLHH, HEAONMYIIEHNU KOH(IMKTA
HHTEPECOB;

OmnpezieieHHe €IUHBIX JUld BceX paboTHHKOB YupewaeHus TpeGoBaHMN K MapeHHIO H
MPUHATHIO JEOBBIX MOJAPKOB, K OPraHH3allii M YYaCTHIO B IPEACTABUTE/ILCKHX MEPOTIPUATHAX

MHHHMH3HPOBaHHE DHCKOB, CBA3aHHBIX C BO3MOXHEIM 3j0ynotpebienueM B 00iacTi
MOJapKOB, NMPEACTABHTENBCKHX MeponpusTuii. HanbOonee cepbe3HBIMH M3 TAKHX PHCKOB SBJISIOTCS
OMacHOCTh MOJKYNa M B3ATOYHHYECTBO, HECNPaBEAJNHBOCTH IO OTHOLUGHHIO K KOHTpareHTaM,
POTEKIIMOHU3M BHYTPH Y UpeiKICHHS.

2, TpeGoBaHus, npeabsiBjfeMble K AeJ0BbIM MNOJAAPKAM M 3HAKAM [1€JOBOI0
rocTenpHHMCTBA

2.1. PalOortHuku VYupexaeHHs MOryT IIOJy4aTh JEJNOBbIE IOJAPKH, 3HAKH JEI0BOrO
FOCTEIIPHHMCTBA TOJBKO Ha OQHUHAILHBIX MEpPONPHATHAX, INPH YCIOBHH, YTO 3TO HE
MPOTHBOPEYHT TPeOOBaHHAM aHTHKOPPYNLMOHHOTO 3aKOHOAATEIbCTBA H HacToAm MM [TpaBuiam.

2.2, Ilogapku M yCIyrd, IpHHHMaeMble HIIH NIPeAOCTaB/IAeMbIe Y UpesKICHHEM, MTEPEA0TCS
H IPHHHMAIOTCH TOJBKO OT HMEHH YUpeKISHHS B LIEJIOM, a HE KaK MOJapoK MIIH Mepeaaya ero or
OT/AeIbHOro paboTHHKA.

2.3. Jlenosele MOJApKH, KOTOpBIE pabOTHHKH OT MMEHHM YUpEKIEHHS MOTYT INepeaaBarh
APYTrUM JIML@M WM MPHHHMATh OT APYTHX JIML B CBS3M CO CBOEH TPYHOBOH AeATENBHOCTHIO, a




TAIGKE  TIPEACTABHTCIIBCKHE pacXoibl Ha MEJI0BOE T'OCTENPHHMCTBO JOJIKHBI COOTBETCTBOBATE
CIICAYIOIIHM KPHTEPHAM:

OBITE NpAMO CBA3AHBI C YCTaBHBIMH LENAMH JESTETbHOCTH Yupexaenus, nubo c
MaMATHBIMH JaTaMH, I00HIesMH, O0IIeHAHOHAIBHEIMH PA3AHAKAMH, HHBIMHA COOBITHAMMU;

OBITE pa3yMHO 0GOCHOBAHHBIMH, COPA3MEPHBIMH H HE SBISTHCS npeaMeTaMH POCKOLLIH;

HE NPEACTaBIATE CO0OM CKphITOE BO3HArpaXkIeHHe 3a yenyry, neicteue Hiau OesneiicTBue,
HOMYCTHTENECTBO HIH IOKPOBHTENBCTBO, IIPEJAOCTABJIECHHE IPAB HITH NPHHATHE OIpeaeNeHHBIX
peiieHuH, MO0 NMONBITKY OKa3aTh BIMSHHE Ha OJIyJaTesisl ¢ HHOH HE3aKOHHOM HJIM HEITHYHOI
LENBIO;

HC CO3/1aBath Ul Iojyvatesid 00A3aTeNbCTBa, CBA3AHHBIE C €ro CIAYIKEOHBIM ITOJIOKEHHEM
HJIH HCTIOJTHCHHEM CITy)KeOHBIX (HO/DKHOCTHBIX) 06A3aHHOCTEH;

HE CO3/aBaTh penyTaLHOHHOrO PHCKA JUIS JIEJ0BOr0 HMUIKA YUpeKIeHus, pabOTHHKOB M
HHBIX JIHIL B CJIy4ae pacKphITHA HHQOPMALMH O COBEPIIEHHBIX MOJapKax H IMOHECeHHBIX
MpeaCTaBUTENIBCKUX pacxonax;

HC TMPOTHBOPCYHTD NPHHLHKIAM M TpeOGOBAHMAM AHTHUKOPPYNUMOHHOIO 3aKOHONATENLCTBA
Poccuiickoit ®enepauun, ITonoxenuo 06 AHTHKOPPYNIUHOHHOH [OJUTHKH B YupeKIeHHH,
Kozxexcy atukn u ciyxe6HOro mosenenus PaOOTHHKOB YUpEXKAEHHS M OBIIENPHHSTLIM HOpMaM
MOpaJH H HPaBCTBEHHOCTH.

2.4. JlenoBele MOJAPKH, B TOM YHCIIE B BHJE OKA3aHHUS YCIIyT, 3HaKoB 0c000ro BHUMaHHs
YHaCTHA B pasBJICKATEIBHBIX M aHATOTHYHBIX MEPONPHATHAX HE NOJKHBI CTABHTE INPHHUMAIOLIYIO
CTOPOHY B 3aBHCHMOE€ IIOJIOXKCHHE, NPHBOAWTE K BO3HHKHOBEHHIO KAKHX-IHGO BCTPEYHBIX
00A3aTeNILCTB CO CTOPOHBI MOMYYaTeNs HIHM OKA3bIBATH BIMSHUE Ha OOBEKTHBHOCTB €ro AeI0BbIX
CYXIEHUH H pelueHHii.

2.5. CTOMMOCTE M NEpPHOAMYHOCTD AapeHHs H MOJYYCHHs JEJOBBIX IIOJAPKOB W/MIIH
yHacTuA B NPe[CTaBUTENBCKHX MEPONPUATHAX OJHONO M TOTO XK€ JIHIA NOJDKHEL ONpeaeNsITLCS
JIeJI0BOH HEOOXOAMMOCTBIO H OBITH pa3yMHBIMH.

2.6. B xauecTBe mMo#apkoB paGOTHHKH YupexaeHus NO/KHBI CTPEMHTHCS HCIIONB30OBATE B
MAKCHMAaJIbHO JOMYCTHMOM KOJIHYECTBE CIy4YaeB CYBEHHPHI, NPEIMETHI U H3JIEHSA, MMEIOLIHE
CHMBOJIHKY Y YpexKIeHHH,

2,7. Tlomapku W yCIOyrH He HOMKHEI CTABUTE IOA COMHEHHE MMHJUK HIH JEJIOBYIO
penyTanuio YUpexaAeHHs HIIH €ro paboTHHKOB.

3. Ilpasa u obs3anHocTH paGoTHHKOB Yupexnenuss npum obGMeHe e/ 0BBIMH
MOJAPKAMH H 3HAKAMH /IeJI0BOIr0 roCcTeNPHHMCTBA

3.1. PaborHuku, npeacrasiss HHTEPECHl YYPeXKACHHS WIH JEHCTBYS OT €ro MMeHH.
AOJDKHBI COOJIONATh IPAaHHMIBI JOMYCTHMOIO IOBEICHHS NpH OOMEHE NENOBBIMH NOJAPKaMH H
NPOSIBJICHHH JI€JI0BOTO FOCTENPHUHMCTBA.

3.2. PaGoTauku YupexieHus Brpase DapHTh TPETBHUM JIMIIAM H MOJIYYATh OT HHUX JIeJIOBbLIE
NOMapKH, OpraHH30BBIBATE H YYaCTBOBATh B MNpEACTABHTEIBCKHX MEPONIPHATHAX, €CJH 3TO
34KOHHO, STHYHO M JENAeTCs HCKIIOYHTENLHO B JAENOBBIX LEIIX, OIIPEACIEHHBIX HACTOSIIUMH
[IpaBrmamu.

3.3. Ilpn moGrIX COMHEHHSX B TIPABOMEPHOCTH MJIH 3THYHOCTH CBOMX HeHCTBHMI pabOTHHKH
YupexaeHus o0s3aHbl NOCTABHTD B  HM3BECTHOCTE PyKoBoouTeNnsd  YupeaeHus U
HPOKOHCYILTHPOBATLCA C HHM, IIPEKIE YeM NapHUTh MM MOIyYaTh MOAapKH HJIH Y4acTBOBATh B T€X
HJIH HHBIX NPEICTABUTEJILCKHX MEPOIPHATHSAX.

3.4. Ilpu noJy4YeHHH NeTOBOro [I0ZIapKa HJIH 3HAKOB JIEJIOBOrO TOCTENPHUUMCTBA PabOTHHKH
YupexieHus o0sf3aHbl NpPHHUMATE MEpPBl II0 HEIOMYILIEHHIO BO3MOMHOCTH BO3HHKHOBEHHS
KOH()JTHKTa HHTEPECOB.

3.5. PaGotHukn Yupexnenus ue BIIPABE HCIIOJIB30BATh CHYKEOHOE IMOJIOMKEHHE B JIHYHLIX
HCJLAX, BKIIOYAS HCTIONB30BAHHE UMYLIECTBA YUpexAeHHS, B TOM YHCIIE:

A IOJTyYCHHS MOJIaPKOB, BOSHAIPaXICHHUA H MHBIX BBITOJ JUIS ce0s JIHYHO H JAPYTHX JIUII B
OOMeH Ha okazaHue YupexueHHeM KakHX-THGo YCIIyT, OCYILIECTBIEHUA JIMOO HEOCYLIECTBICHMUS
OTIPE/ICTICHHBIX ICHCTBHUH, iepeia4yl HHPOpPMAIHH, COCTaBJIAIOINEH KOMMEPYECKYIO TalHy;




UL TTOTyYEHHS MOJapPKOB, BO3HArpayKACHHUA M HHBIX BBINOA IS c€0sl THYHO M APYIUX JIKIL B
pOLIECCe BEACHUS AeN YUPEKICHHUS, B TOM YHC/e, KaK [0, TaK H IIOC/IE IPOBEACHHS EPErOBOPOB
0 3aKJIFOYEHHH IPakI@aHCKO-IIPaBOBBIX JOIOBOPOB H HHBIX CEINOK.

3.6. PaGoTHukam YupexaeHHS He peKOMEHIYeTCs MPUHUMATEL WM NepeapuBaTh MOJapKH
7100 yciayru B moOOM BHJIE OT TPETHHX JIHL B KAYECTBE OJarofapHOCTH 3a COBEPLICHHYIO YCIYIY
HJIH JAHHBIN COBET,

3.7. He pomyckaercs nepeaBaTh U NMPHHUMATH IOAAPKH OT YUpEKACHHs, ero paboOTHHKOB
U MpeCTaBUTENIeH B BH/IE JIEHEKHBIX CPEICTB, KaK HAJIMYHBIX, TaK U Oe3HATHYHBIX, HE3aBHCHMO OT
BAJIIOTHI, 4 TAKIXKE B (JOpPME aKIHif, ONMIIMOHOB MM HHBIX JIMKBUAHBIX [IEHHBIX OyMmar.

3.8. PaborHuku VYupexneHWs NOMKHBI OKAa3bIBATHCA OT IMPEUIOKEHHI, NOJydeHHUs
[10/1apKOB, OILIAThl MX PACX0J0B H T.II., Korja nogo0Hele AeHCTBHA MOTYT NOBIHATE HIIH CO31aTh
BIICYAT/ICHHE O BIHSHHH Ha HCXOJ CJEJIKH, pPe3yJIbTaT NPOBEJEHHUS TOProB, HA NPHHUMAEMBbIE
YupeskIeHUEM pelIeHH | 1.1,

3.9. PabotHukn YupexaeHHs He NpPHEMIIOT Koppynuuu. [Tozapkd He JOMKHBI GBITH
HCIIOJIB30BAHBI V1A AAYH/NIOTYYeHHS B3ATOK HJIH KOPPYIIIHH B MOOBIX €€ NPOABICHHAX.

3.10. PaboTHHK YupexaeHHA He BIpaBe IpeajiaraTb TPETHHM JIHIAM KM NPHHAMATEL OT
TaKOBBIX MMOJIAPKH, BBINIJIATEI, KOMIIEHCALHH H T.II. CTOUMOCTBIO ¢Bhile 3000 (Tpex Thicsa4) pyOneii
HJIH HE COBMECTHMBIC C 3aKOHHOH MPaKTHKOH Aen0BbIX oTHOWeHHI. Ecimu paGoTHuKy Yupexnenus
npeanararoTes nojJo0Hble MOJApKH HMIH JEHBI'H, OH 00d3aH HeMEeMIeHHO coobummTe 06 3TOM
PYKOBOJHTEIIO YUpesKIeHH.

3.11. PaboTHuK YupeXneHHs, KOTOPOMY MpH BBIIOJHEHHH IOKHOCTHBHIX 06s3aHHOCTEll
MpeaiaraloTcs MNONApKH HIH HHOE BO3HArpaXKIACHHE, KOTOphIE CHOCOOHBI IIOBIHATL Ha
MOJAroTaBIMBaeMble H/MIH MPHHMMAEMBble MM pELICHHS WM OKa3aTh BJIMsHHE Ha ero jeiicTeue/
Oe3neiicTBHE, JOMKEH:

OTKa3aTbCid OT HHX H HEMEIJICHHO YBEJOMHTb PYKOBOAMTENs YupexaeHus o ¢akre
MpeIoKEHHA [MoJapka (BO3HarpaxaeHus);

MCKITIOYHTh  NANbHCHIIME KOHTAKThl C JIHLOM, MPEUIOKUBIINM [OAAPOK  HIIH
BO3HArpaKJI€HHE, €CJIH TOJIEKO 3TO HE CBA3aHO CO clIyeOHOo# HeoOX0oaMHMOCTEIO;

B Cliy4ae, €CJIH MOJapOK HJIH BO3HATPaXKACHHE HE NMpPEACTABJIAETCS BO3MOIMKHBIM OTKIOHHTD
HIIH BO3BpaTUTh, MEpeaaTe €ro ¢ COOTBETCTBYIOWIEH CyXKeOHOH 3anMcKOM Ui NpPHHATHS
COOTBETCTBYIOUIHX MEP PYKOBOIHMTEIIO YUpPEXKAECHHUS H NPOAO/KHTE paboTy B YCTAHOBIEHHOM B
YupexIeHuH MOPsIKe HaJl BONPOCOM, ¢ KOTOPEIM GbUI CBA3aH MOAAPOK H/IH BO3ZHATPAK/ICHHUE.

3.12. B ciyyae BO3HMKHOBEHHS KOH(IMKTa HHTEPECOB HMJIH BO3MOYKHOCTH BOZHHKHOBEHHS
KOH()/IMKTA HHTEPECOB NPH MOJYYeHHH JET0BOr0 MOJapKa MM 3HAKOB JIEJIOBOIO FOCTENPHHMCTRA
paboTHHK YupexaeHHs 00f3aH B MHCbMEHHONH (hopMe YBEOOMHTH 00 3TOM JODKHOCTHBIX JIMIL,
OTBETCTBEHHBIX 32 NMPOTHBOACHCTBHE KOPPYMIUHH, B COOTBETCTBHH ¢ [lonoxeHuem o kouduuxre
HHTEPECOB, IPHHATLIM B Y UPEIKICHHH.

3.13. PaboTHHKaM YUpexIeHHs 3alpeLacTcs:

CaMOCTOATENBHO NPUHHMATE MPEAIOKEHHA OT OPraHU3alMil WIH TPETBHX JIHII O BPYYEHHH
JICJIOBBLIX ITIOAAPKOB M 00 OKa3aHHH 3HAKOB JI€JIOBOT0 FOCTEIIPHUMCTBAE;

NpHHHMAaTh 0€3 COrNacoBaHHs ¢ PyKOBOAMTENEM YUPEKIEHUS JeOBble NOAAPKH H 3HAKH
JICIOBOrO rOCTCNPHUMCTBA B XOA€ IPOBEACHHS [EJIOBBIX IEPEroBOPOB, IMPH 3aKIIOYEHHH
JIOTOBOPOB, @ TakyKe B MHBIX ClIydasdX, Korja nofoOHble AEHCTBHA MOIYT MOBIHATH MIH CO3IATh
BII€YaTIIEHHE 00 MX BIUSHUM HAa IPHHUMAEMEIE PEIICHHS,

IIPHHUMATE JIEJIOBBIE NOJAPKH M 3HAKH JEJI0OBOTO TOCTENIPHHMCTBA B XOJE MPOBEICHHS
TOProB H BO BPEM NPAMBIX IEPErOBOPOB IIPH 3aKII0YE€HHH JOroBOPOB (KOHTPAKTOB);

MPOCHTh, TPeOOBATh, BEIHYKJATh OPraHH3alLMHM MM TPETBHX JHIl JAPHTh MM JHOO HX
POIACTBEHHHKAM [JEJIOBbI€ IIONAPKH HW/WJIM OKasblBaTh B HMX I[IOJB3Y 3HAKH  JIJIOBOrO
rOCTENPHHUMCTBA;

IPUHHMATH NIOJAPKH B BHJE HATMYHBIX, O€3HAIMYHBIX JEHEXKHEIX CPEJCTB, LEHHBIX OyMmar,
JIparoLieHHBIX META/LIOB.




3.14. Vwupexnmenune Moxer PpHHATH pemeHHe o0 yyacTuu B OmaroTBOpHTENBLHBIX
MCPOTIDHATHAX, HANPaBJICHHBIX HAa CO3/aHHE H YIPOYCHHE UMHIKa Yupexaenus, [Ipu stoM mran
H OI0/DKeT Y4acTHs B JaHHBIX MEPONIPHATHAX YTBEPXKIAETCH PYKOBOHTENEM Yupexaenus.

3.15. B cmyyae ocymectsienus CIIOHCOPCKHX,  0JIarOTBOPHTENBHBIX Iporpamm
YupexneHue nomKHO HPENBApUTENBHO YOCTOBEPUTECA, YTO MpeoCTAB/IseMas Yupexaennem
[TOMOIIb He OyJaeT Henoap30BaHa B KOPPYNUHOHHBIX HEIAX HJIH HHBIM He3aKOHHEIM ITyTEM.

3.16. Ilpu B3auMopeiicTBHH c JIHIAMH, 3aHHMAKIIMMH JOJDKHOCTH roCy1apCTBEHHOI
(MyHHLIHDATBEHOH) CITy:KOBI, CleflyeT pyKoBOACTBOBATHCS HOpMaMH, PEryJHpYIOUIHMH 3THYECKHe
HOPMEI H IIpaBHJIA CITYKeOHOro moBeneHus TOCYNapCTBCHHBIX (MyHUIHNIATBHBIX) CITYKAIIHX.

3.17. Heucnonuenwe uactosmmx ITpaBun Moxer crate ocHoBanmem A MPUMEHEHHS K
paboTHHKY Mmep AHCLHIUTHHAPHOrO, aIMHHHCTPATHBHOIO, YIOJOBHOIO FPaXXIaHCKO-I1PaBOBOTO
XapaKTepa B COOTBETCTBHH € AeHCTBYIOLHM 3aKOHOJATEILCTBOM.

4. O6n1acTh npuMeHenus IlpaBun

4.1. Hacrosumue IlpaBuna momiesar TIPUMEHCHHUIO BHE 3aBHCHMOCTH OT TOTO, KaKHM
o0pa3som nepenarores meoBsie NONAPKH H 3HAKH IENI0BOrO I'OCTENPHHMCTBA! HaNpsAMYIO HIIK yepes
[IOCPEHHKOB,

4.2. Hacrosamue IIpaBuna ssisores 00s3aTe/ILHBIMH IS BCeX PaBOTHHKOB Yupesxnenns B
epHOA paboTel B YupekaeHuu,
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